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2011– 2012
Student Handbook

Welcome to Cleveland Elementary School 


This handbook is provided to you as a guideline and contains information to promote a better understanding between the home and the school.  We ask for your support and cooperation so that we may provide your child with a firm educational foundation on which individual talents and interests can be developed to their greatest potential.  Please take time to read this handbook and the Russell County Conduct Code.

If parents, teachers, students and school personnel work together in a spirit of cooperation, we can and will have a most successful and rewarding educational experience.  

[image: image4.wmf]An invitation is extended to each parent to visit our school and schedule conferences with your child’s teacher.  Please remember to check in at the office upon your arrival so that proper identification can be established.  Visitors will need to wear proper identification badges to visit in or around the school.
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PHILOSOPHY OF CLEVELAND ELEMENTARY


The Cleveland Elementary staff believes the aim of education is to guide and encourage each student in the most interesting and challenging way, to develop each student to his/her fullest potential in the areas of knowledge, skills, creativity, and attitudes, with provisions made for individual differences.  Our major commitments are to the intellectual, personal, social, physical, and emotional development of each student.

Cleveland Elementary is committed to the Standards of Quality as adopted by the Virginia State Board of Education for grades K – 7.  Through the use of individual and small group instruction, we guide students in finding and cultivating their own special talents and interests.  We strive to develop each student’s basic skills to the maximum level.


We will utilize the knowledge of individuals in the community as resource personnel to work with students and to instill the importance of education.  We strive continually to prepare students to meet the challenges of dealing with and living in an ever-changing society.
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21ST Century Community Learning Center

After School/Summer School Program


The Russell County Public Schools 21st Century Community Learning Center Grant serves Cleveland Elementary School. Cleveland Elementary School has been accredited and met AYP with in the last year, but scores are still inconsistent from year to year. Cleveland Elementary is a School-Wide Title 1 program with 66.14% of the students receiving free/reduced lunches.  


The 21st Century Community Learning Center Grant will help implement programs to enhance student achievement and to prevent problem behaviors that put pre-adolescents at risk for academic failure.


Students participating in the program participate in academic enrichment and remediation programs, cultural and recreational activities: Character education and drug prevention programs; expanded library and technology services and health and nutrition programs. Adults have the opportunity to participate in literacy education programs, a nutrition and health program, career awareness programs, parenting skills education, and technology library activities.   
Organizations have pledged to provide support and services for the program. The after school program will operate from3:30- 5:00 p. m. four days a week for those students who have signed up with their individual teachers. The after school program will be cancelled one Monday each month for faculty meetings. This date will always be posted on the school web site and menus sent out each month. There will also be a 30 minute morning session for remediation / homework. The summer program will be open from 8:30 a.m.-12:30 p.m., five days a week for a total of four weeks. A nutritious snack, tutoring, recreational, and enrichment activities are provided. Transportation will be provided by the Russell County School System..
After-School will begin on, Monday, Sept. 12, 2011.
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ADMISSION

Birth Certificate:  A birth certificate is required before a child can be officially enrolled in school.

Physical:  A recent physical signed by a physician is required to be on file before a child can be officially enrolled in school.

Immunization:  It is mandatory that your child has an adequate certification of immunization on file in the school office.  Please keep your child’s immunization record up-to-date.

Affirmation Statement: A statement verifying a student’s record of suspension or expulsion must be signed and on file in the office.

PARENTS/VISITORS


All parents and other visitors must ring the door bell to receive access to the building and then must immediately report to the office. The principal or secretary will authorize them to visit elsewhere in the building.  This procedure includes signing in and being assigned a visitor identification pass.  Visitors will not be permitted to loiter on the school campus or in the building.  Parents are requested to schedule conferences in advance rather than dropping by so there is no interruption of instruction time or supervision of students.  Your understanding and cooperation is greatly appreciated.  
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PUPIL INFORMATION

1. ATTENDANCE – All students are expected to attend school for the entire day unless they are ill or a family emergency arises.  When a student is absent from school, please inform the school by calling 889-6534 before 9:00 to let us know he/she is safe.  A note from the parent or guardian explaining the absence is required when the student returns to school.  An absence or a tardy for which no phoned-in or written excuse has been received will be unexcused.   All doctors’ excuses should be sent to school so they can be kept on file.  A student arriving after 8:30 A.M. should report to the school office. For more information on attendance guidelines refer to the Russell County Public Schools ATTENDANCE GUIDELINES. 
2. ARRIVIAL – The school day begins at 8:30 A.M.  Any student arriving after 8:30 will be considered tardy.  No supervision is available for students prior to 8:00 A.M.   Students who arrive at school before 8:30 A.M. need to use the cafeteria entrance at the rear of the building.  Students will remain in the cafeteria until around 8:25, when they will be dismissed by grades. Parents who bring students to school on a regular basis must drop students off in the office if you arrive after the 8:30 bell. No parents will be allowed in the building after the 8:30 bell.
3.  DISMISSAL - Parents who pick up students on a regular basis should wait in the foyer and have students meet them there on the 3:15 bell.  Parents picking up their children in the afternoon need to avoid parking near the sidewalk in front of the building.  This area is needed to load the buses.  In order to provide a safe environment, students being checked out early must sign out at the office.  Students will be called to the office before leaving the school.  

4. TARDIES TO SCHOOL – All students arriving to school after 8:30 A.M. shall report to the office, sign in, and get a tardy slip for permission to enter class.  Students arriving on late buses are not to be counted tardy.  Students who do not sign in may be counted absent and parents contacted. Refer to Russell County Student Handbook for further attendance guidelines. 
5. MAKE UP/EXCUSED ABSENCES – It is the child’s responsibility to ask for                                          assignments that he/she misses due to absence from school.  An excused absence means that a child is absent from school for legitimate reasons (illness, death in family, doctor appointment, etc.) and the school is notified.  You must send a written excuse for any/all absences.
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6.   MINUTE OF SILENCE - Effective July 1, 2000 the Code of Virginia requires a  

         minute of quiet reflection at the opening of each school day.  We will comply by   

         observing this minute of silence daily as part of our morning announcements.

7. TEXTBOOKS – The loan of one set of textbooks and accompanying materials will be free to all students.  No rental or purchasing fees will be charged.  All textbooks are property of the school system and students will be liable for loss or damage.  Any pupil who loses or damages a textbook or an accompanying material will be required to reimburse the school board.  The amount of reimbursement will be set by the school administration. 

8. GRADING AND REPORTING - Students receive grades in all subject areas every six weeks.  The report card serves as a notice to parents of the child’s progress in school.  Students will receive report cards approximately two weeks after the end of each six weeks period.  Parents are encouraged to make an appointment with the teacher to discuss the child’s progress.  Parents will also receive a mid-sixweeks grade report in grades 5-7.
    9.  INSURANCE – Parents have the opportunity to purchase school accident insurance for their children.  Insurance coverage is available during school hours and on a twenty-four hour basis.  A dental program is also available.  Information explaining the programs will be sent home with each student.
10. SCHOOL SUPPLIES – It is the responsibility of each student to have school supplies each 
      day. The school will continue to provide each teacher with supplies such as pencils, paper,    
      notebooks, erasers etc. to be used in emergency situations. 
11. ITEMS BROUGHT TO SCHOOL BY STUDENTS – Cell phones, I-Pods, I-   

      Phones, Wi-Fi, or other similar devices (such as cameras, CD players, MP3 players,
      walkie-talkies, hand held electronic games, head phones, but not limited to these  

      devices) are not allowed to be used, turned on, or to be visible during school hours.
      No paging devices are allowed on school property. Parents should discourage 

      student from bringing these items to school. Refer to Russell County Handbook for 
      consequences of violating this policy.
Page 6
12. PARENT – TEACHER CONFERENCES – Communication is an essential part of 

      the educational program.  We feel it is very important for parents to keep close        
        
      contact with their child’s teacher concerning his/her progress.  Please remember to                  
      schedule a conference in advance so that a time that is convenient for all can be 
   
      established.  This will allow the teacher to set aside time to concentrate on your 
  
      child’s performance.
13. HOMEWORK - 
Homework is the extension of classroom activities, which may introduce, reinforce, and enrich student learning.  The subject, age, grade, intellectual level, and social maturity of the individual will determine homework assignments.
     Recognizing that homework is an important part of the learning process; parents should monitor the homework sent home and make efforts to ensure that homework is done correctly and returned on time.



1.  Homework assignments will not be given to students in grades 1-3   




     on weekends or special holidays.


2.  Homework assignments will be limited so that assignments can be   

           completed  in a total of:



Grades 1 – 3 
15 minutes per subject


Grades 4 – 7
1 hour maximum

3. Homework should involve review or reinforcement of skills in the
subject matter currently being taught.

4. For grades 1-3, homework should be checked immediately by the teacher and appropriate praise or rewards given by the teacher.

5. For grades 4-7, homework should be checked immediately by the teacher, and the pupil should understand that the assignment will be a weighted part of the final six-week grade.   

6. Students who are absent will be allowed to make up homework assignments within a reasonable time established by the teacher (usually 3 days). 
14. HONOR ROLL - Students must have only A’s and B’s on their report card to receive    

         the Honor Roll Award at the end of the school year.
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DISCIPLINE


The staff of Cleveland Elementary School has a goal of establishing an atmosphere throughout the school in which children will feel safe, secure, happy, and have a maximum opportunity to learn.  It is the policy of the school board that discipline and control of pupils shall be in the hand of the teachers and principals of the respective schools.  The students will follow the policies and procedures as addressed in the Russell County Conduct Code Handbook. This code also outlines the consequences of the more serious behavior problems.  Each teacher will send a discipline plan home by the student on the first day of school.

1. RESPECT OF TEACHERS/STAFF – Students must demonstrate a respectful  attitude, both in actions and in words, toward the teachers and staff of                                                    Cleveland Elementary School.  Students who are disrespectful will have their parents notified and may be subject to suspension.

2. BULLYING  - Students who attempt to intimidate or bully other students by mode of dress, body decorations, verbal threats, or physical threats may be suspended, expelled, or placed in alternative education. Students who threaten other students may also be reported to law enforcement officers and charged with assault.

3. PROFANITY – State Law and local school policy prohibit the use of profanity or obscene language at school.  The school administration will be the judge of what constitutes profane or obscene language.

4. FIGHTING – Students and parents need to be aware that attacking another student, school staff member, or anyone else is a criminal offense.  All fights will be investigated.  Fighting or any form of violence or horseplay will not be tolerated.  Students are encouraged to discuss problems with a teacher, guidance counselor, or an administrator.  A student shall not attack another student, nor attempt to pick a fight with another student whether verbally or physically.  Students who fight at school will be suspended.

5. BUS DISCIPLINE/TRANSPORTAION – Riding the school bus is a privilege.   Behavior, which endangers the safety of any student, will not be tolerated.  Students are to obey the rules on the bus. If any student violates the rules and is reported to the office by the bus driver, appropriate disciplinary action will be taken.  Parents must notify the school, preferably in writing, if a student is to ride a different bus.
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6. DRUG/ALCOHOL ABUSE –  All students at Cleveland Elementary School will fall under the same guidelines as set forth in the Russell County Student Handbook. All parents should become familiar with this policy. 
7. TOBACCO - Students and parents should be aware that it is against the law for students under eighteen to have or use any form of tobacco.  Students under eighteen who have tobacco products will be reported to the school resource officer or any other law enforcement agent and may be prosecuted in court.  

8. THREATS – Verbal or written threats and inappropriate gestures that indicate harm to a person or school property will not be tolerated.  Threat should be reported immediately to a staff member or to the office. Do not discuss threats with classmates.  The office will discipline students who make threats.  Discipline may include suspension or expulsion.  Students may also be reported to law enforcement officers for:

Threats to bomb or damage buildings or means of transportation; false information as to danger to such building, etc. punishment; venue  - Any person:

(a) Who makes and communicates to another by any means any threat to bomb, burn, destroy or in any manner damage any place of assembly, building or other structure, or any means of transportation or

(b) Who communicates to another, by any means, information, knowing the same to be false, as to the existence of any peril of bombing, burning, destruction or damage shall be guilty of a Class 5 felony.

Class 5 felony – imprisonment of not less than one year nor more than ten years or confinement to jail for not more than twelve months and a possible fine of not more than $2,500.

If such person is under fifteen years of age, he shall be guilty of a Class 1 misdemeanor.

Class 1 misdemeanor – confinement in jail for not more than 12 months and a fine of not more than $2,500, either or both.

9. Cleveland Elementary is committed to the Russell County School Board and will administer its policies.  Please take time to read the Russell County Public Schools Student Conduct Code Booklet.  You and your child should know the rules and regulations in this document.  
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GERNERAL SCHOOL INFORMATION

1. SCHOOL DRESS – Cleanliness and proper dress is expected of all that attend Cleveland Elementary School.  Grooming and attire will not be permitted which, in the judgement of the school staff, exerts a disruptive or demoralizing atmosphere.  

The following dress restrictions will apply:

· The principal has the discretion to declare attire or actions (other than those cited here) as disruptive to the school setting. This includes whether garments are inappropriately tight or revealing. Students wearing questionable attire will be required to change into clothing meeting dress code requirements. In matters of opinions, the judgment of administrators will prevail.
· Shoes are required at all times for hygiene and safety reasons. All students should wear appropriate shoes at all times. Rollerblade shoes/heelys  are not allowed on school property.  This also allows the school to maintain compliance with state health regulations.

· See-through clothing, bare midriffs, halters, tank tops, sundresses, spaghetti strap tops, exposed undergarments by male or female, and /or low-cut tops will not be permitted.  Students will not be permitted to wear clothing that is (3) three inches or more above the kneecap in grades 3 – 12.

· Neither pajamas nor sleepwear will be permitted.

· Clothing may not drag on the floor.

· Pants and shorts must have no rips/tears/holes above the knee.
· Pants and shorts must be worn at the waist and be size appropriate, no sagging where underwear or undergarments are exposed.

· All tops must cover the area from the neck to the top of the shoulders and must be fitted around the armpits. 

· Clothing accessories, or body decorations which are sexually suggestive or bearing obscene comments, or that have the names, trademarks or symbol of alcoholic beverages, tobacco products,  illegal drugs or gang- related language/insignia may not be worn at school or school-sponsored events. No industrial or pet chains, collars, or spikes around neck, wrists, or waist, or chains attached to wallets or clothing is permitted.
· Certain exceptions or variation of the dress code will be permitted as deemed appropriate for gym class, extracurricular activities, and religious activities. Accommodations for students with religious requirements will be made on individual basis. Accommodations for students with disabilities will be made on individual basis.

· Hats, bandanas, and other headpieces will not be worn within the school
· Head gear must be removed upon entering the building and stored in lockers or book bags during the regular school day.

· Sunglasses will not be worn unless prescribed by a doctor.  
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2. BREAKFAST/LUNCH – Mealtime is a pleasant relaxing time.  Neatness and manners in the cafeteria reflect directly on the student body.  Students have the responsibility of taking the trays and trash to a designated area.  Free and reduced meals are available to those who meet specified guidelines.  Applications may be obtained at the office.

3.  FIRST AID – First aid and emergency care shall be provided to the best of our ability.  In the event of serious injury or illness, we will contact you.  We also may need to call the rescue squad.  We will use the information you provided on the emergency information card.  Please check at least once a year to see if these numbers are accurate.  It is important to let your child’s teacher know where you can be reached throughout the day.  Also, please provide an emergency contact and phone number in case you cannot be reached in the event of an emergency. A school nurse will be available 1 day each week at Cleveland Elementary School.
4.  ILLNESS/MEDICATIONS – If your child becomes ill at school, we will contact you.  Please provide the school with the name and telephone number of a person to call if you cannot be reached.  State Board policy states that no internal medication (including aspirin) can be administered to students by school staff.  Students who need to take medication must have a permission form signed by the parent before school personnel can administer medication. Prescription medications shall be given to students only with a physician’s written order and a signed request by the parent. These forms may be picked up in the office.  The medication and form must be brought to the office by a parent.  The parent should bring only the required amount of medicine needed at school with written instructions as to when the medicine is to be taken.  All medicine should be in original container with the name of the student, doctor, medication and dosage on the label.  A record containing the prior mentioned information for each child taking medicine will be maintained in the office.  Please see that morning medications are given before the child comes to school.

5.  FIRE DRILLS – Fire drills are scheduled once a week for the first month of school and once per month thereafter.

6.  FUND RAISING –  The only fund raising activity that Cleveland Elementary School has is our fall festival which is held at our school in October. This event is sponsored by our PTO. We hope that all parents will get involved with this event this year and help support our school in providing needed supplies.


7 .YEARBOOK – The school yearbook is published each year by the school staff and is    

    available for purchase in the spring.  Students are encouraged to order their yearbooks            

    early (October- December) to be assured of receiving a copy. Annuals will be $25.00.
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8. EMERGENCY PROCEDURES/ALTERED SHCEDULES –.  A school crisis team has been created to deal with emergency situations. .  When on a snow schedule, buses will run 2 hours later than normal.  School will begin at 10:30 A.M Announcements concerning school closing and altered schedules will be made over local and area radio and area television stations. Also the Russell County Schools will contact each student by phone. 
Radio 




Television
WLRV – Lebanon


WCYB – Bristol

WXLZ – Lebanon


WBVA – Bluefield

WRIC – Richlands


WJHL – Johnson City

WFGH – Bristol

WBBI - Abingdon
CLEVELAND ELEMENTARY SCHOOL POLICY

GOVERNING STUDENTS/PARENTS ON

SCHOOL PROPERTY


To ensure a safe environment for your children, please be reminded of the following rules and regulations of the school:

· Parents who pick up students each day should not arrive before 3:15 P.M.   Parents should wait on students in the main lobby of the school.  When the 3:15 bell rings, teachers will dismiss students to come to the lobby to meet their parents.  Students do not have to be signed out at this time unless the student is being picked up by someone other than their parent.

· There is no teacher supervision for students who are dropped off at the school before 8:00 A.M.  Parents should avoid bringing students before this time.

· Parents who visit the school during the day must check in at the office.  Instructional time is very important and parents should refrain from interrupting the classroom except in case of emergency.

· Since phone messages are easily misunderstood, parents should avoid calling the school to give directions for a student to follow procedure different than the normal routine.  A written note, signed by the parent should be brought to the office in the case of students being picked up by someone other than parents.  Students who must ride a different bus or go home with another student should bring a written note signed by the parent to the office.
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· Parents, students, and visitors entering and leaving the building should always use the sidewalk and steps.   Walking on the grass should be avoided. After 8:30 A. M. all students, parents, and visitors should enter the building and exit the building through the front entrance.  For safety and other security purposes, all other doors will be locked.

Russell County Public School Wellness Policy 

The Russell County School Board has adopted a new Wellness Policy on Physical Activity and Nutrition using guidelines from the state department which is on file in our office. To help meet the requirements set forth in these guidelines the cafeteria will no longer sell extra food or drinks that are considered non-nutritional. To also comply with these guidelines students and teachers will no longer be allowed to order food from outside school to eat during lunch time. Also, parents will not be allowed to bring extra foods or desserts for students to eat during lunch time as rewards.

Parents can go to the Russell County web site to obtain a copy of this policy.  
-------------------------------------------------------------------------------------------------------------

ACKNOWLEDGEMENT


I, the parent/guardian of ____________________________________,

Acknowledge  that I have received a copy of the Cleveland Elementary Student Handbook for the 2011/2012 school year.  I further acknowledge that I have read and understand the school rules and policies set forth in the handbook.


Please sign and return to your child’s teacher.

Parent/Guardian Signature: _____________________________________




    Date: _____________________________________
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