Welcome to Lebanon Middle School

 “A Bridge to the Future”

Visit our school on the web at http://www.russell.k12.va.us/lms.

This handbook is provided to you as a guideline and contains information to promote a better understanding between the home and school.  We ask for your support and cooperation so that we may provide your child with a firm educational foundation on which individual talents and interests can be developed to his/her greatest potential.  Please take time to read this handbook and the Russell County Student Conduct Code thoroughly.

If students, parents, teachers and school personnel work together in a spirit of cooperation, we will have a most successful and rewarding educational experience.  We extend an invitation to all parents to visit our school and schedule conferences with your child’s teacher.   Please remember to check in at the office upon your arrival so that proper identification can be established.  Visitors will need to wear proper identification badges to visit in or around the school.
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PRINCIPAL'S MESSAGE

It is a pleasure to welcome you to Lebanon Middle School.  Lebanon Middle School will be housing approximately 350 students in grades 5-7 and 40 full and part-time faculty members.  I am confident that this school year will be will be smooth and successful.

I want to help each student have an enjoyable and productive school year.  I ask that you cooperate with me in understanding and following the rules and regulations that are necessary to operate our school.  It is essential that all students and parents read this handbook in order to keep any misunderstandings to a minimum.  I encourage each student to attend school every day and to strive to do the very best he or she can do in achieving academic success. Further, I support any student who wishes to participate in the many academic and extracurricular activities offered at Lebanon Middle School.

As you know, the Virginia Department of Education has brought Standards of Learning to the forefront of education.  As your principal, my goal is to see that all students at Lebanon Middle School get the education they need in order to be successful in these assessments.  It is very important that all students study and prepare themselves for passing the SOL tests, which will be administered this spring.  I pledge that our teachers, guidance counselors, tutors, and other staff members will work with you in achieving this goal.              

I believe if parents, teachers, students, and school personnel work together in a spirit of cooperation, we will have a most successful and rewarding school year.  Please feel free to contact me or any members of the administrative staff if you have any questions regarding the performance and/or progress of your child.      

Have pride in Lebanon Middle School, work hard, have fun, and be proud that you are a Pioneer.   I hope that you have a great year!

Sincerely,

Joseph Long

Principal

PHILOSOPHY & GOALS


The philosophy of Lebanon Middle School is to aid each student in developing his/her intellectual, physical, social, personal and aesthetic ability consistent with each individual’s needs.  It is the belief of the administration, faculty, support personnel, parents and community members that the student needs to be the focal point of the educational process.  This process offers the student opportunities and experiences to achieve the basic skills, knowledge and attitudes necessary for a responsible role in a changing society.

Objectives
1. To design a comprehensive curriculum to meet the individual needs of all students as well as to meet or exceed the Standards of Quality for Public Schools in Virginia and to ensure all students are prepared to take and pass the appropriate SOL tests

2. To continue to promote the development of reading, writing, speaking, computation skills, and the ability to apply their use in daily living

3. To integrate Special Education students into the best instructional programs with middle expectations for their maximum growth

4. To develop physical fitness and to promote good sportsmanship through a well-rounded health and physical education program

5. To promote a positive attitude toward academic success

6. To help students develop good study habits in order to achieve their educational goals

7. To maintain a disciplined and safe atmosphere for learning

8. To create a school atmosphere which encourages responsible citizenship by making students aware of the rights, privileges, and responsibilities of living in a democracy, and the realization that ours is both a cooperative and a competitive society

9. To encourage parental and community involvement in middle school educational programs

10. To make middle school facilities available for community cultural and educational programs

11. To provide opportunities for cultivating an appreciation for art, literature, music, forensics, and natural beauty

12. To develop programs to promote the understanding of other peoples and cultures

13. To counsel and assist students in developing traits of dependability, integrity, emotional control, and moral and ethical standards

14. To develop support services to deal with the individual emotional needs of students

15. To maintain positive attitudes, trust and cooperation among the staff, students, parents, and community

16. To plan, implement, and fund relevant in-service training and continuing education for faculty and support personnel

17. To provide regular administrative and supervisory observation and evaluation of teachers and support personnel

18. To review and revise the Statement of Philosophy and Goals on a regular basis to ensure adaptability to changes in educational and economic environments

STUDENT & PARENT INFORMATION

MAIN ENTRANCE

An automated door locking system is in place on the main entrance of Lebanon Middle School as a safety measure.  To gain
 entrance into the building, you will need to press the buzzer that is located to the immediate right of the main entrance doors.  Upon verification, the door will be unlocked so that you may report to the main office.

PROCEDURES FOR  ARRIVAL AND DISMISSAL OF STUDENTS
· George Ben Whited  Avenue will be closed from 8:00-8:30 A.M. and from 

3:00-3:30 P.M. each day.

· DURING THESE TIMES, PARKING WILL NOT BE ALLOWED IN THE SPACES BETWEEN LEBANON ELEMENTARY AND LEBANON MIDDLE SCHOOLS.  VEHICLES SHOULD BE PARKED IN THE LOWER LOT ACROSS FROM THE FOOTBALL FIELD.

· Students and parents will enter and exit through the main entrance of Lebanon Middle School.

MORNING PROCEDURES

· In the morning, all buses will be entering from the Pruner Addition and Main Street and unload at the crosswalk.

· Students arriving with parents will unload at the South end of Lebanon Elementary School.
· Students arriving with parents will enter Lebanon Middle School by walking up the sidewalk in front of Lebanon Elementary School and will cross at the crosswalk with the assistance of the bus duty teachers.
· All vehicles will enter from the Pruner Addition and turn left through the parking lot and go up the hill and circle from West to East before unloading at the South door of Lebanon Elementary School.  To exit, vehicles will turn right from the unloading area and proceed through the Pruner Addition.
AFTERNOON PROCEDURES

· At 3:00 P.M., students who walk home or are picked up by parents will be dismissed. Those students who are being picked up by parents will load in front of Lebanon Middle School in the old bus lane.
· Parents who are picking up their children should arrive and park by 3:00 P.M.  By doing this, it will help eliminate congestion.  Parents arriving later than 3:08 P.M. will not be permitted to come up the hill in their vehicle to pick up their child until the first load of buses have left.

· PARENTS MUST REPORT TO THE MAIN OFFICE TO PROPERLY CHECK OUT ANY STUDENT BEING PICKED UP PRIOR TO 3:00 P.M. 
· If a student is to be picked up by someone other than immediate family (parents, sibling, etc.) a note must have been sent to the office by parent, on each occasion.  If this procedure is not followed, the student will not be permitted to change regular routine.
· At 3:12 P.M., students who ride a first load bus will report to the front of the building to load their bus.  If a student is going to ride a bus other than his assigned bus a written consent must be sent to the school by the parent (no exceptions).  A bus pass will then be issued.
· At 3:18 P.M. students who ride a second load bus will be dismissed too report to the front of the building (weather permitting) or to the gymnasium.

1. ATTENDANCE – All students are expected to be in attendance each day all day unless they are ill or a family emergency arises.  When a student is absent from school, please inform the school by calling 889-6548 before 9:00 A.M. to let us know he/she is safe.  Any requests for the day’s assignments must be given at this time.  A note from the parent or guardian explaining the absence is required if no call is made to the office.  An absence or a tardy for which no phoned-in or written excuse has been received will be unexcused.  All doctors’ excuses should be sent to the office so they can be kept on file.  (Students must be present in each class ½ of the period to be counted present for that class.)
· All 5th, 6th and 7th grade students will have a 7 period day.  Students will not have a “homeroom” class to report back to at the end of the day. Students are expected to attend all classes and be on time for each class.  Students who skip class will be disciplined by the administration.
· Tardies to Class – Students are expected to be in class and lunch on time.  Students will have 5 minutes between classes.  A warning bell will ring 1 minute before the tardy bell rings.  After the tardy bell rings, any student who is late for class will report to the office for an excuse.  Any student who has 3 unexcused tardies during a six-week period will receive In-School-Suspension. 
· Absences from School – Students who have 7 unexcused absences from school will be referred for truancy.  

· Period Attendance – Students who have 7 unexcused absences in a specific class period will also be referred for truancy.  

See the Russell County Public Schools Conduct Code for more information regarding absences and tardies.

MAKE-UP WORK

· Students will be required to make up work for all absences.

· It will be the responsibility of the student to make arrangements for the make-up work with the teacher.

· The student will have one day longer than the number of days missed to make up the work.

· If a student has two or more days of make-up work he/she has not completed in the specific amount of time, he/she will receive a grade of no higher than 65 at the end of the six-weeks grading period, unless the average is lower to begin with.  If the average is lower, the student will receive that average.

· Any prolonged absence due to extenuating circumstances will be evaluated on an individual basis.
2. CHECK OUT FROM SCHOOL - Parents should be aware that students who check out of school between 8:35 A.M. and 3:00 P.M. will be marked as an unexcused checkout unless the student has a doctor's excuse for the absence or another reason for the absence as stated in the Russell County Attendance Policy guidelines.
3. ARRIVAL – The school day begins at 8:30 A.M.  When entering the school, all students will enter the building using the main entrance. Any student arriving at school later than 8:35 must come to the office to get a “tardy to class” slip.  Excessive tardiness will be reported to the attendance officer.   Students should arrive no earlier than 7:50 A.M. because supervision is not available.  Students will not loiter outside in cars or on the streets after arrival to school.  Students who ride with parents will unload at the south end of Lebanon Elementary School.  

When students arrive at school, 5th and 6th grade students will assemble in the gymnasium. 7th graders will assemble in the cafeteria.  After reporting to these designated areas, any student who wishes to eat breakfast may do so after obtaining permission from the duty teacher.  Students will remain in the designated areas until the bell rings for them to report to their lockers and first period class.  At 8:28, 5th grade students report to 1st period, and at 8:30 6th & 7th grade students report to 1st period.
4. TARDIES TO SCHOOL – All students arriving at school after 8:35 A.M. shall report to the office, sign in, and get a tardy slip for permission to enter class.  Students arriving on late buses are not to be counted tardy.  Students who do not sign in may be counted absent and parents contacted.  
5. DISMISSAL – Students in 5th, 6th, and 7th grade do not have a “homeroom” class, so the following procedures will be followed for dismissal:


· At 3:00, the bell will ring to end the school day.
· With permission from the student’s 7th period teacher, the student will be allowed to go to their locker.
· Students who walk home or are picked up will be permitted to exit the building at this time.
· Students riding the bus will return to their 7th period class and remain until the bell rings at 3:12 to board the buses.

6. MINUTE OF SILENCE – Effective July 1, 2000, the Code of Virginia requires a minute of quiet reflection at the opening of each school day.  During the one-minute of silence, all pupils will remain seated, and silent, and make no distracting displays.

7. PLEDGE OF ALLEGIANCE – The Pledge of Allegiance will be led daily during morning announcements by a selected student.

8. ASSEMBLIES – Any student who displays behavior considered boisterous or disrespectful will be removed from the assembly.  Any student removed will be turned over to the administration for disciplinary action.  
9. SCHOOL NURSE – A school nurse is provided to address the health needs of your child in the event of illness or injury. 
10. TEXTBOOKS – All children will receive textbooks after obligations have been met from the previous year.  The student is assessed a damage fee ($3.00 or $6.00) if books are damaged beyond normal use.  Textbooks are provided at no charge; however, if a book is lost or damaged beyond use, the student must pay to have the book replaced.

11. GRADING & REPORTING – Students receive grades in all subject areas every six weeks.  The report card serves as a notice to parents of the child’s progress in school.  Students will receive report cards approximately two weeks after the end of each six weeks period.  Parents are encouraged to make an appointment with the teacher to discuss the child’s progress.  

12. HOMEWORK – Homework is an extension of classroom activities, which may introduce, reinforce and enrich student learning.  The general guidelines state "assignments should be reasonable in length”.  
· Students must be required to do a reasonable amount of homework in each subject or class on a regular basis.  The principal will coordinate this.
· Homework should be checked immediately by the teacher and the pupil should understand that the assignment may be a weighted part of the final six-week grade.
· Homework assignments should be varied and reasonable in length, with emphasis on higher-level thinking and reasoning skills rather than drill and repetition.
· The student is expected to complete subject matter assignments before participating in extra-curricular activities.
· Time available at the end of the class period should be used to start on homework assignments.
· Principal and teachers should monitor the quantity of homework assignments to prevent excessive overloads.
Lebanon Middle School has created a Homework Hotline for your convenience.  Students/parents will have the opportunity to access the Homework Hotline 24 hours a day, seven days a week, by calling the school (889-1528) and following the voice prompts.  Each teacher’s access code is listed below. Each teacher’s access code can also be found on the Lebanon Middle School website, http://www.russell.k12.va.us/lms, on the Faculty page.
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13. STUDENT CONFLICTS – If students have conflicts with other students, they are requested to come to the office where a place for discussion will be arranged.  A counselor or an administrator will work with the persons in conflict.  However, if students resort to violence as a means of solving conflicts, disciplinary action will be taken by the administration.

DISCIPLINE

The staff of Lebanon Middle School has a goal of establishing an atmosphere throughout the school in which children will feel safe, secure, happy, and have a maximum opportunity to learn.  All students will follow the policies and procedures as addressed in the Russell County Student Conduct Code Handbook.  
1. RESPECT OF TEACHERS/STAFF – Students must demonstrate a respectful attitude, both in actions and in words, toward the teachers and staff of Lebanon Middle School.  Students who are disrespectful will have their parents notified and may be subject to suspension.
2. BULLYING – THREATS  (18.2-60) – Students, either individually or as a part of a group, shall not harass or bully others.  The following conduct is illustrative  of bulling:
· Physical intimidation, taunting, name calling, and insults.

· Comments regarding the race, gender, religion, physical abilities or characteristics of associates of the targeted person.
· Falsifying statements about other persons.
Students who attempt to intimidate or bully other students by mode of dress, body decorations, verbal threats or physical threats may be suspended, expelled, or placed in an alternative education program. Students who threaten other students may also be reported to law enforcement officers and charged with assault.  If the threat is written signed or unsigned, and contains a threat to kill or to do bodily injury to an individual or member of his/her family, it is a Class 6 felony.  If the communication is oral and contains a threat to kill or do bodily harm to any employee and occur on a school bus, school property, or during a school-sponsored activity, it is a Class 1 misdemeanor.

3.   PROFANITY – (18.2-416)  State  Law and local school policy prohibit the use of profanity or obscene language at school.  The school administration will be the judge of what constitutes profane or obscene language.  Profanity is a class 3 misdemeanor.
4 FIGHTING  - Students and parents need to be aware that attacking another student, school staff member, or anyone else is a criminal offense.  All fights will be investigated.  Fighting or any form of violence or horseplay will not be tolerated.  Students are encouraged to discuss problems with a teacher, guidance counselor, or an administrator.  Any person who commits battery against a full time or part-time teacher, principal, assistant principal, teacher aide, school bus driver, school bus aide, or guidance counselor engaged in the performance of his/her duties may be prosecuted and receive a minimum of 15 days in jail.  A student shall not attack another student, nor attempt to pick a fight with another student whether verbally or physically.  Students who fight at school may be subject to suspension. 

5 HAZING – (22.1-279.6.B) State Law and local school policy prohibit the practice of hazing, defined as follows—Hazing, recklessly or intentionally endangering the health or safety of a student or students or to inflict bodily injury on a student or students in connection with or for the purpose of initiation admission into an affiliation with or as a condition for continued membership in a club, organization, association, fraternity, sorority, or student body regardless of whether the student or students so endangered or injured participated voluntarily in the activity, is not allowed and must be reported to the Russell County Sheriff’s Office.  Students who participate in hazing at school may be subject to suspension.
Hazing is a Class 1 misdemeanor—which may be punished by confinement in jail for up to 12 months and a fine of $2,500, or both, in addition to any disciplinary action which may be imposed.



6. GANG RELATED ACTIVITIES – Gang-related activity will not be tolerated.  Symbols of gang membership are expressly prohibited (i.e., clothing that symbolizes association, rituals associated with, or activities by an identified group of students).

7. EXTORTION - Tricking or scaring another student in order to take money or other property from him or her is a dishonest practice.  Students who do this will be punished and they or their parents will be expected to restore the money or property to its owner.

8. THREATS – Verbal or written threats and inappropriate gestures that indicate harm to a person or school property will not be tolerated.  Threats should be reported immediately to a staff member or to the office.  Do not discuss threats with classmates.  The office will discipline students who make threats.  Discipline may include suspension or expulsion.

Students may also be reported to law enforcement officers for: 

Threats to bomb or damage buildings or means of transportation; false information as to danger to such building, etc. punishment; venue – Any person: 

(a)  Who makes and communicates to another by any means any threat to bomb, burn,    

 destroy, or in any manner damage any place of assembly, building or other 

 structure, or any means of transportation or 

            (b)  Who communicates to another, by any means, information, knowing the same to 

       be false, as to the existence of any peril of bombing, burning, destruction or damage         

       shall be guilty of a Class 5 felony. 

Class 5 felony – imprisonment of not less than one year nor more than ten years or confinement in jail for not more than twelve months and a possible fine of not more than $2,500.

If such person is under fifteen years of age, he shall be guilty of a Class 1 misdemeanor. 

Class 1 misdemeanor – confinement in jail for not more than 12 months and a fine of not more than $2,500, either or both.

9. DRUG/ALCOHOL ABUSE – (22.1-277.01.1) Any student possessing, distributing, and/or under the influence of drugs and/or alcohol while on public school property during any activities or during the school day shall be suspended and will be subject to expulsion.  Facts concerning the matter will be reported to legal authorities. Student who possess or attempt to sell items which are portrayed to be drugs will be subject to suspension or expulsion and law enforcement officers will be notified (refer to page 7-9 of the Russell County Conduct Code for further information).
10. TOBACCO – (22.1-2.777.02) Students and parents should be aware that it is against the law for students under eighteen (18) to have or use any form of tobacco.   
· Students under eighteen (18) who have tobacco products at school or school-sponsored activities will be reported to the school resource officer or any other law enforcement agent and will be prosecuted in court. 
· Students under eighteen (18) having or using tobacco products of any kind on school property or at a school-sponsored activity will be prosecuted in court.

· Students possessing or using tobacco products of any kind during school hour or at school-sponsored activities will be suspended for one day. (For each violation).
11. WEAPONS – Leave home items such as knives, firearms, cigarette lighters, laser lights, explosives and other dangerous items.  Students who bring such items to school will face suspension or expulsion.  
· Students shall not have on their persons, in their lockers, in a vehicle, or among their possessions dangerous objects that may be used as weapons or for the destruction of property.  Students shall not have weapons on school property, at any school-sponsored function or extracurricular activity, or on any school bus.  The 1995 Virginia General Assembly enacted Gun Free Schools legislation, 22.1-277.01, which requires expulsion from school for not less than 365 calendar days (if exceptional circumstances exist as determined by the local school board, alternative placements may be considered), of any student who is determined to have brought to school a firearm or any object similar in appearance to a firearm, whether it is capable of being fired or not.  Students possessing firearms onto school property will be reported to law enforcement officials.  Any person violating this law shall also be guilty of a Class 6 felony.  Be aware, the definition of “firearm” includes stun weapons, lasers, knives with a blade of three inches or longer, any flailing instruments such as nun chucks, slingshots, any explosive devices, any disc with pointed blades and any weapon in which ammunition or a projectile may be used or discharged by explosion or pneumatic pressure.

· Students shall not give or sell such objects to other students.

· Students shall not buy or accept such objects from other students.

· In regard to eating utensils/grooming devices, disciplinary action by the principal will be based on facts of each incident.

12. CELL PHONES/ELECTRONIC DEVICES – Cell phones, iPods, iPhones, Wi-Fi, or other similar devices (such as cameras, CD players, MP3 players, walkie-talkies, hand-held electronic games, head phones, but not limited to these devices) are not allowed to be used, turned on, or be visible during regular school hours. No paging devices are allowed on school property.  Violations of this policy will result in the following consequences.  

1st Offense – Confiscation of device and parent required to pick up from administration.
2nd Offense – The school administration will keep the device until the end of the school year. 
***Parents – Lebanon Middle School needs your support in enforcing the above policy.  Cell phones, in particular, have become and continue to be a substantial disruption to the educational environment at Lebanon Middle School.***

13. SEARCH AND SEIZURE - Students will be given their rights under the Fourth Amendment to be protected from unreasonable searches and seizures.  This does not mean that searches or seizures are not allowed.  School officials have the right to conduct searches if they have reason to believe that students may have drugs, weapons, alcohol, or other things that they are not allowed to possess on school property.  If they have reason to believe that a student has any of the above, school officials may search a student's purse, book bag, backpack, locker, or other personal effects. Electronic devices (such as cell phones) are also subject to search and seizure by school officials if there is a reasonable suspicion by the school official that a violation of school rules or state or federal law has occurred while on school property.
14. INJURY TO SELF OR OTHERS – In the interest of health and safety, students are not allowed to engage in activities such as body piercing, or any other activity that would create an open skin wound.  Students who participate in this type of activities may be subject to disciplinary action.    

15. DAMAGE TO PROPERTY - The pupil and/or parent shall be required to pay the cost of school property damaged or destroyed by the pupil.  This includes bus seats, textbooks, desks, cafeteria tables, restroom facilities, etc.

16. LOSS OF PROPERTY – Students are reminded to leave large sums of money and expensive items at home.  Neither the school system nor the school will be held responsible for replacing items/money that may be lost, stolen, or damaged.

17. DRINK MACHINES– Students will have the opportunity to purchase soft drinks and juices between classes.  Energy drinks such as Red Bull, Amp, Monster, etc. are NOT sold at the school.  This will be a privilege that may be denied.   The drink machines will be turned off between 11:15 A.M. – 11:35 A.M. and between 12:10 P.M. and 12:30 P.M.  Individual classroom teachers will have the authority to determine if drinks are allowed in their respective classrooms.  Due to sensitive equipment food or drinks will not be allowed in the following classrooms:  Technology Lab, Keyboarding Lab, Library and auditorium.
18. SELLING OF ITEMS – Students are not permitted to sell any items for their personal gain such as drinks, candy, etc.

19. ENERGY DRINKS – Energy drink possession is prohibited in Russell County Public Schools. Energy drinks are beverages containing carbohydrates and caffeine/herbal ingredients acting as a stimulant. These include, but not limited to, Red Bull, Rock Star, and Monster. There is growing concern that consumption of energy drinks may be unsafe with adolescents. The high level of caffeine elevates blood pressure and pulse rates to, in some cases, dangerous levels. Since these drinks act as a central nervous system stimulant, the potential for significant medical and behavioral consequences exists. These may lead to adverse side effects and potentially harmful interactions with prescription medication (particularly with stimulant medications used to treat ADHD).  These drinks are often consumed with some over the counter medications, such as diet supplements, and mixed with alcohol.  They can also lead to a positive drug test.  There is no regulatory control over energy drinks, thus their content and purity cannot be insured.  All such drinks will be confiscated and destroyed when a student possesses energy drinks at school.
CONSEQUENCES

Consequences administered through the school office will include:

A. IN SCHOOL SUSPENSION – (ISS) - Students will be supervised at all times and will be responsible for completing all assigned work.

B. AFTER-SCHOOL DETENTION - will begin immediately after school.  Students will stay from 3:30 P.M. until 5:00 P.M. and will be responsible for completing assigned work.  Parents will be expected to pick up their child promptly at 5:00 P.M.
C. OUT OF SCHOOL SUSPENSION – The student is not allowed to come to school during the time of suspension.  Rules from the Russell County Student Conduct Code will also apply during suspensions.

    D.   ALTERNATIVE EDUCATION - Alternative programs are provided for students who      

           cannot learn to behave in a proper manner in the regular school environment.  These 

           students will be removed from their regular school program and placed at the Russell 

           County Alternative School.  They will not be allowed to participate in any of the activities 

           in which regular students participate.

GENERAL SCHOOL INFORMATION

1.  VISITORS – STUDENTS ARE NOT PERMITTED TO HAVE VISITORS DURING.THE    

      SCHOOL DAY.  All visitors must sign in at the school office and get a visitor’s badge.  No                     

      one should be outside of the office area without a visitor’s badge.  Visitors will not be 
      permitted to loiter on the school campus or in the school building.  Parents are requested to 
      schedule conferences in advance rather than dropping by so there is no interruption of 
      instructional time or supervision of students.  Parents understanding and help in this matter 
      are greatly appreciated.  For the safety of our students, VISITORS, PARENTS AND 
      STUDENTS WILL ENTER AND EXIT THORUGH THE MAIN ENTRANCE OF 
      THE BUILDING.

2.  TRANSPORTATION – RIDING THE SCHOOL BUS IS A PRIVILEGE THAT MAY BE

      WITHDRAWN FOR INAPPROPRIATE BEHAVIOR.  Students must obey the rules posted

      on the bus.  The bus driver is in complete charge of the bus and its occupants at all times.   

      Students riding the bus must comply with the requests of the driver.  If a student consistently 

      misbehaves, the principal or assistant principal may suspend the student’s privilege of riding

      the bus.  Any request to change transportation arrangements need to be made in writing

      by the parent/guardian and submitted to the office.  A basket will be placed on the               

      counter in the main office.  Students are to place their written note from        

      parent/guardian in this basket and the official bus pass will be ready for pick-up after           

      lunch.  Phone calls requesting a transportation change are not encouraged except in 

      emergency situations.  A pass will then be issued.  
3.  CAFETERIA  - Lebanon Middle serves breakfast and lunch.  The menu will be posted on the Russell County and Lebanon Middle School web site.  Students may pay for lunch by the day, week or month.  Each student’s record is kept on the point of sale computer system in the cafeteria. Mealtime is a pleasant relaxing time.  Neatness and manners in the cafeteria reflect directly on the student body, therefore, misbehavior and excessive noise will not be tolerated.  Students have the responsibility for keeping the tables and floors in a clean condition and for taking their trays and trash to the designated area. Free and reduced meals will be available to those who meet specified guidelines.  Applications may be obtained at school. See page 18 for further information and a permission form to be completed by the parent.
4.   GUIDANCE - A guidance program is available for all students. Parents should contact the 

      office if they do not want their child to participate in these services. 

5.  TELEPHONE – Use of the telephone by students is restricted.  Students needing to make a call will give the message to the school secretary and the secretary will make the call.  Parents needing to call the school will need to leave a message with the secretary.  The secretary will give the message to the student.  If an unforeseen emergency arises and the parent must speak to the student, provisions will be made.

6. LOCKERS – Students will be assigned a locker.  Only school-supplied locks are permitted.   

Students are not to share lockers or combinations with other students in order to prevent unauthorized entry and theft.  Students are expected to clean out their lockers periodically.  Lockers will be inspected on a regular basis for safety and to ensure that they are working properly.  Lockers may be searched.  Students may not use lockers not assigned to them.  
7. LOST & FOUND – Articles of clothing and lunch boxes will be placed in the LOST &
      FOUND area in the cafeteria.  Articles such as watches, wallets, pocketbooks, and glasses 
      will be placed in the office.  Please check with the teacher if you lose or find an item.  Please 
      be sure your child’s name is on all personal items.  Unclaimed articles will be disposed of at 
      the end of each semester.

8. DRESS – Student dress should be comfortable, in good taste, and suitable for physical   

      education.  Grooming and attire will not be permitted which, in the judgement of the school 
      staff, exerts a disruptive or demoralizing atmosphere. 
      The following dress restrictions will apply:

· The principal has the discretion to declare other attire or actions (other than those cited below) as disruptive to the school setting.

· Shoes are required at all times for hygiene and safety reasons.  Rollerblades and Heelys are not allowed on school property.  This also allows the school to maintain compliance with state health regulations.

· See-through clothing, bare midriffs, halters, tank tops, tube tops, sundresses, spaghetti strap tops, exposed undergarments (male of female), and/or low-cut tops will not be permitted.  Students will not be permitted to wear clothing that is three (3) inches or more above the kneecap in grades 3-12.

· Clothing, accessories, or tattoos/body decorations which are sexually suggestive or bearing obscene comments, or that have the names, trademark or symbol of alcoholic beverages, tobacco products, or illegal drugs may not be worn at school or school-sponsored events.

· Certain exceptions or variations of the dress code will be permitted as deemed appropriate for gym classes, extracurricular activities, and athletics.

· Hats, bandanas, and other headpieces will not be worn within the school (male or female).

· All tops must cover the area from the neck to the top of the shoulder and must be fitted around the arm pits.

· Neither pajamas nor sleepwear will be permitted.
· Pants and shorts must have no rips, tears, or holes above the knee.

· Pants and shorts must be worn at the waist and be size appropriate.  No sagging where undergarments or underwear are exposed.

10. MEDICATION  - State Board policy states that no internal medication (including aspirin)
      can be administered to students by school staff.  Students who need to take medication 
      (either prescription or nonprescription) MUST have a permission form signed by the parent 
      and doctor before school personnel can administer the medication.  The medication and form 
      must be brought to the office by a parent.  The parent should bring only the required 
      amount of medicine needed at school with written instructions as to when the medicine is to 
      be taken.  All medicine should be in original container with the name of the student, doctor, 
      medication and dosage on the label.  A record containing the prior mentioned information 
      for each child taking medicine will be maintained in the office.  Please see that morning
      medications are given before the child comes to school.

11. INHALERS – Students diagnosed with asthma may have and possess a self-administer 
      inhaler during the school day.  The student must have written consent from a parent, written 
      notice from a doctor or nurse practitioner that identifies the student that notes the diagnosis 
      of asthma and approval to self-administer medication, specifications noting name and dosage 
      of medication, frequency of administration, and a testament to the student’s ability to self-
      administer medication safely.  Students,  please note—under no circumstances should     

      your self-administered inhaler be given to or used by any other student.
12. EPINEPHRINE – (22.1-274.2) Students diagnosed with asthma or anaphylaxis, or both, 

       may self- administer under certain conditions.

13. FIRST AID – First aid and emergency care shall be provided to the best of our ability.  In
      the event of serious injury or illness, we  will contact you.  We also may need to call the 
      rescue squad.  We will use the information you provided on the emergency information 
      card.  Please check at least once a year to see if these numbers are accurate.  It is important 
      to let our child’s teacher know where you can be reached throughout the day.   Also, please       

      provide  an emergency contact and phone number in case you cannot be reached in the event 
      of an emergency.
Lebanon Middle School
Joseph R. Long, Principal

Randy Garrett, Assistant Principal

53 George Ben Whited Avenue
Lebanon, VA  24266

276-889-6548
August 10, 2011
Dear Parent:


Providing the best education in a safe environment for your child is our goal.  A Student Assistance Program, in cooperation with Cumberland Mountain Community Services, will be available in your child’s school.  The Student Assistance Program (SAP) will help the schools in the identification of students who may be experiencing difficulties by looking at classroom behavior such as poor attendance, lack of success and discipline problems.


Teachers, administrators, or parents can refer students to the Prevention Specialist, or the student may refer him or herself.  The Prevention Specialist will work as a team member with the school staff as well as the students to develop solutions to problems.  Some problems may require more help than is available in the school, and the Prevention Specialist can also assist students and parents in attaining resources outside of the school.  The Prevention Specialist for the Lebanon Middle School is Carrie Woodlief.


We believe our students will benefit from this program.  If you would like more information about the program, please contact Mrs. Woodlief or your school counselor at the middle school.


We need your support and hope that your child will take advantage of the Students Assistance Program services.  If your have any questions or concerns about your child participating in this program, please contact Lebanon Middle School.



















Sincerely,







Joseph R. Long






Principal

CAFETERIA INFORMATION 

AND PERMISSION TO CHARGE FORM
Lebanon Middle School provides a nutritious breakfast and lunch for the students daily.  Students are encouraged to take advantage of this.  However, if your child chooses to pack his/her lunch, they may do so.

Lunch and breakfast prices for the 2010-2011 school year are as follows:

	Breakfast
	Lunch

	Full Price
	$1.20
	Full Price
	$1.65

	Reduced Price
	.30
	Reduced Price
	.40


We understand that circumstances may arise and a student does not have the money to purchase a meal.  If a student does not have money to purchase a meal, we will allow the student to charge the meal with your permission.  You must complete the form below to grant this permission.

A student may accumulate $10.00 in charges in the cafeteria.  This is the equivalent of six lunches.  Students will not be allowed to charge extra food or snacks. Once the student has reached the $10.00 charge limit, the student will not be permitted to charge until the balance is paid.  

Thank you for your cooperation in this matter.

COMPLETE, SIGN, AND RETURN TO SCHOOL

Check only ONE box below
I, __________________________,   FORMCHECKBOX 
 GIVE  FORMCHECKBOX 
 DO NOT GIVE permission for my child, ____________________________, to charge breakfast and/or lunch in the cafeteria to the $10.00 maximum if necessary.  I understand by giving permission, I will remit payment upon accumulation of $10.00 in charges allowing my child to be allowed to continue to charge if necessary.

_______________________________

   Parent/Guardian Signature
AFTER READING AND DISCUSSING THIS HANDBOOK WITH YOUR CHILD,

PLEASE SIGN AND RETURN THIS PAGE

	STUDENT SIGNATURE
	
	PARENT/GUARDIAN SIGNATURE
	
	DATE

	
	
	
	
	


GENERAL SCHOOL RULES:





Follow directions


Stay in assigned area


Keep hands, feet and objects to self


Use appropriate language


Walk to class and bus









